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> This is the user document created for suppliers to register on ARIBA Global Business
Network under the scope of the TUPRAS Ariba Project.

After reviewing the invitation email received in their inbox, the user should click the "Click
Here" button.

Tiprag-TEST

Register as a supplier with Tuprag-TEST

HellolAysenur Akil has invited you to register to become a supplier with Tiipras-
TEST. Start by creating an account with SAP Business Network. It's

free Tapras-TEST uses SAP Business Network to manage its sourcing and
procurement activities and to collaborate with suppliers. If ARIBATEST already
has an account with SAP Business Network, sign in with your username and

password | Click Here ip create account now

by SAP Ariba

On the opened screen, users who have previously created an account on Business Network
can log in with their username and password, while users who are creating an account for
the first time should click the "Register Now" button to continue the account creation
process.

EX7 Business Network ~ =)
Supplier sign-in SAP Business Network Virtual Supplier Success
Day - On-Demand
Access on-demand content to lear about the
latest innovations and best practices within the
Username supplier community.
Forgot userame
pported browsers and plugins
sapd m o s of Use




When the user starts the registration process, they can click the

Registration tips.

Help" button to access

Please provide your email address

To register for SAP Business Network, enter your email below.

Email address

() user consents to store this email ID

sapd © 2023 SAP SE o an SAP afiae company. Al ighs reserved.

Privacy Statement Security Disclosure Terms of Use

Please provide your email address

To register for SAP Business Network, enter your email below.

Email address

() User consents to store this email ID

2023 SAP SE or an SAP affiliate company. Al rights reserved.

Registration tips

What are some registration tips
for Ariba Network Suppliers?
Proactively managing your company’s SAP
Business Network presence can enhance your
experience, prevent missed orders, and save
money.
As a best practice, we recommend that you
maintain a single supplier SAP Business
Network identification Number to work with all
of your customers, and have as few SAP
Business Network identification Numbers as.
possible. This provides:

« Improved account visibility

« More efficient account administration

« Reduced account fees (if any), as

compared to multiple active accounts

Know your company's SAP Business Network
strategy

« How many SAP Business Network accounts
does your company have?

« Is there a business reason not to use.
existing accounts?
Who is the current SAP Business Network
account administrator?
The Administrator should guide
registration
Registration through an email
If you received an email invitation from a
buying organization, click the link in the emall
message. When SAP Business Network shows
the landing page. do one of the following
using the tooltips for guidance:
« Ifyou already have an account, click Use
existing account
« Ifthere are one or more maiched existing
accounts, click Review matched
accounts You can view and search for
pxistinn nser acconnts_ar confart fhe

Help Topics
earch Help T
Documentation
Support
Registration tips

Can my company have multiple a




The user should first enter their email address, click the "User consents to store this email
address" checkbox below, and then click the "Continue" button.

Please provide your email address

errobin1324@gmail.com ]

r consents to store this email ID

¢

The six-digit code sent to the email address should be entered in the field on the opened
page, and then the "Continue" button should be clicked.

;;:' + Business Network

Hello,

Your One Time Password (OTP) i

Enter the OTP to start your registration for SAP Business Netwark

This OTP is valid for 30 minutes. If you do not enter the correct OTP within that

time, you may request a new OTP.

Sincerely.
SAP Business Network team




Enter your One Time Password

Insert password below. Your password expires in 30 minutes.

o

2023 SAP SE or an SAP affate company. Al ights reserved. Privacy Statement Security Disclosure Terms of Use

The user should fillin all the fields marked with "*" on the new page with their information.

w Business Network

What to expect when you

cie e accaunE Create a free company account to connect with

your customers on SAP Business Network

1. Digitalize your business

Collaborate with your customer on the same secure

e aoving eficiancy vt panress Company information @

proc DUNS number

@

2. Ensure resiliency and sustainability

Boost customer satisfaction, simplify the sales cycle

Don't know your DUNS number?

3. Act with Intelligence A Company (legal) name *

Turn insights from SAP Business Network into your Aviba Test
competitive advantage

Country/Region *

Leam more

Amerika Birlesik Devietleri [ USA ] v

Addressline 1 *

140 W B1st St

Address line 2

Address line 3

City *

New York

State *

New York [ US-NY ] ~




After completing all the mandatoryfields, the user should check the boxes for "Use my email

9 «

as my username”, “Terms of Use", "Privacy Statement", and "l am not a robot", then click

the "Create Account" button.

Zp *

10024-5902

Administrator account information @

First name * Last name *
Christopher Robin
Email *

christopherrobin1324@gmail.com

Password * Repeat password *

ssesessesesse @ esesesssseses ®

Business role *

E-Commerce v ®

v] 1 have read and agree with the Terms of Use.
(/] 1 hereby agree that SAP Business Network will make parts of my Personal
Data (as defined in the Privacy Statement) accessible to other users and the

public based on my role within the SAP Business Network and the applicable
profile visibility settings.

Please see the Privacy Statement to learn how we process personal data.

[ e
£l 'm not a robot

The user should click the "Continue Account Creation" button on the opened screen to
proceed with the registration process.

@ Yardm

E: 7 Business Network
What to expect when you

create an account: Create a free company account to connect with
your customers on SAP Business Network
1. Digitalize your business

We found existing accounts based on the information you
entered. Please review.

Boost customer satisfaction, simplify the sales cycle

3. Act with Intelligence

Tum i iness Network into your I

Continue account creation I

w‘ D 2023 SAP SE or an SAP affliate company. All rights reserved.
Privacy Statement Security Disclosure Terms of Use




The user, after briefly seeing the screen below, will receive an email containing a Sign in link.
The user should sign in using this link and begin updating their account.

Your registration is in process

You will receive an email confirmation once your account s created,

.
5
fsad Secury Disclosure T
ET7 susiness Network
Dea
0s cobin1324Ggmsit.com
B 0:BNO-100000115650065
A ss10
A i christopherrobint 24@gmait.com
Sincerel,
SAP Business Network Team
Update your company ®
profile ®
L .
B -




On the opened page, the user should first click the "Add Category" button on the "Product
and Service Categories" page to continue.

Edit Product and Service Information ﬂ =

Product and Service Categories|  Ship-to or Service Location  Industries Served

A Add at least one category.

~

You don't have a category selected
fes to your customers can find
tely.

+ Add Category

The user should then either search manually on this page or click the "Browse All
Categories" button, select the relevant product or service categories from the available
options, and click the "Add" button.

Add new category




< Browse

< Noble gases

Argon gas Ar

Helium gas He

Krypton gas Kr
Neon gas Ne

Radon gas Rn

++++[§&

Xenon gas Xe

Argon gasAr x | Helium gas He x

pl

The user should click the "Ship-To or Service Location" button and then click the "Add
Location" button on the opened screen.

Edit Product and Service Information

Product and Service Categories |_Ship-to or Service Location |  Industries Served

A Add at least one location

~

You don't have a service location selected

+ Add Locations




Next, the user should either search manually or click the "Browse All Locations" button,
select the appropriate shipping or service location from the available options, and click the
"Add" button.

Add new locations

Serve Globally ()
Cancel
X
< Browse
< Northem Europe
Denmark k | al
Faroe Islands +
Finland + >
Iceland + 3
Ireland R )
Latvia >
Norway v >

Norway x | |Denmark x




In the final step, the user should click the "Industries Served" button, select the industries

they serve, and click the "Save" button to complete the registration.

Edit Product and Service Information

Select the industries your company serves.
(") Aerospace & Defense
() Agricutture & Mining
] Automotive
" Building Materials, Clay & Glass

() Chemicals

eering & Construction
"] Financial Services & Banking
"] Forest Products & Paper

] Fumiture

] Healthcare

| High Tech & Electr

) Higher Education & Research
| Hospitality

V] Industrial Machinery & Components

Product and Service Categories

Ship-to or Service

Location

0
U
U
O
O
O
U
O
O
(

(

(

-

Save Cancel

Industries Served

] Metal Products

Oil & Gas

Pharmaceuticals

Primary Metal & Steel

] Public Sector

Retail

] Service Provider

Tel

Textiles Pro

Transportation & Storage

] utities

Wholesale Distribution

] Other

After completing the registration, the user will be redirected directly to the dashboard. If the

user wishes to make any changes to their information, they can go to the "Ariba Proposals &
Questionnaires" section shown in the screenshot, click on the relevant surveys, and update

their information.

My widgets

Company profile My leads

35%

We are now
mobile.

a

—— [l

Shipment tracking

a5 P
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lsap4

There are no

Ariba Proposals and Questionnaires ~ Standard Account | Get enterprise account | (IR 8 @® @ oA

PWCDEDSAPP TUPRAS-TEST

matched postings.
Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who are market leaders in quality, service, and cost. /&\
Ariba, Inc. administers this site in an effort to ensure market integrity.

Registration Questionnaires =

v

General Supplier Details Doc4058477427 6/18/2024 2:28 PM Registered

Qualification Questionnaires

End Time | Commaodity Regions
No items
Questionnaires =
Title D End Time Commodity Regions
v
Modular Questionnaire Doc4061079434 6/19/2023 3:10 PM (no value) (no value) Pending Approva
v
Indirect & Service Docd061084826 3/19/2025 10:11 AM (no value) (no value) Expired
------------------------------------------------------- ]

TUPRAS ARIBA - Project Management & Bidding User Document

Suppliers will be redirected to the page where they can view the projects invited by
Tupras when they access the system using the reference link in the invitation email or
log in directly to the Business Network Supplier system with their username and
password.

On this page, the projects will be filtered by their status (open, pending selection,
completed).

For each project, the project name, document number, end time, event type (RFI =
Technical Tender, RFP = Commercial Tender), and participation status will be visible
on the portal.

The supplier should click on the project they wish to submit an offer for.
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Projects with a status of open are those where the deadline has not passed and offers
can still be submitted.

Projects with a status of waiting for selection are those whose deadline has passed,
but the awarding process has not yet been completed.

Projects with a status of completed are fully finished and cannot be reopened.

The "Download Tutorials" button located at the top left will redirect you to the help
center, where you can ask questions about SAP Ariba and conduct research.

The same "Download Tutorials" button allows you to access the SAP Support team,
where you can request assistance if you encounter technical problems.

The "Update profile" button located at the top left allows the contact person in the
system to update their profile.

o When the supplier clicks on the project, they wish to submit an offer for, they
will be directed to the event details page below.

o On this page, in the top right corner, the current round of the event and the
remaining time for the event are displayed.

o The "Event Messages" button on the left allows the supplier to send messages
and attachments to the buyer of the relevant project. A supplier can send
messages and attachments from the Business Network portal until the
project's deadline.

o Inthe "AlUl Content" section located in the center of the page, the supplier can
access items, item details, questions, and attachments related to the project.

o Inthe bottom section of the page, under "Event Overview and Timing Rules,"
the supplier can access additional information about the event.

12




Event Details £ Doc2340138475 - RFI Supplier User Document o

K

The supplier can export the relevant project to an Excel template on their desktop by
clicking the "Download Content" button. The supplier can prepare their offer using
this Excel file, upload it to the system, and submit their offer. A separate user
document has been shared regarding this process, and the process can be managed
by referencing that document.

The supplier can indicate that they will not participate in the project by clicking the
"Decline to Response" button. When indicating non-participation, they are required
to enter a comment. The comment submitted is sent to the relevant buyer and is
reported within the project.

The supplier can download project information as a Word document to their desktop
by clicking the "Print Event Information" button.

To participate in the event, the supplier must first click on either the "Review
Prerequisites" button in the center of the page or the "Review Prerequisites and
Accept" button on the left side of the page.

When the supplier clicks the "Review Prerequisites" button, they will be redirected to
the "Offer Terms" page. The supplier must carefully read the items on this page and
then click the "l accept the terms of this agreement" button, followed by the "OK"
button in order to submit an offer.

NOTE: The document linked in item 10, "Information Security Management System

Policy," is a document with a URL extension.

NOTE: The supplier cannot access the page where they can submit an offer for the

relevant project unless they accept the related agreement.
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When the supplier accepts the agreement, they will be redirected to the page where
they can select the items from the relevant project, they wish to submit an offer for.
On this page, the supplier must check the box next to the items they wish to submit
an offer for. To select all items at once, it is sufficient to check the box to the left of the
"Name" label.

For the items they do not wish to submit an offer for, the supplier must provide a
"reason for not bidding " from the options list.

The supplier can always go back to previous steps and review the details of the items
and project through the "Approval List" section on the left side.

Afterthe supplier has selected the items, they wish to submit an offer for and provided
reasons for not submitting an offer for other items, they should click the "Confirm
Selected Lots/Line Items" button.

14




NOTE: The supplier can transfer the relevant items in the project to their desktop in Excel
format by using the "Select using Excel" button. After preparing their offer on this Excel file,
they can upload it to the system. A separate user document has been shared regarding this
process.

= After the supplier selects and confirms the items, they want to submit an offer for,
they are directed to the panel where they will prepare their offer.

= The supplier can review the messaging history in the project and send new messages
or attachments from the “Event Messages” section on the left side.

= The supplier can view previously sent offers for the relevant project using the
“Response History” button.

= By using the “Response Team” button, the supplier can select other users registered
under their supplier profile in the Tupras Ariba system, allowing them to submit offers
as well.

= The supplier can go to the item selection page and revise their selection by clicking
the “Select Lots/Line Iltems” button under Stage 3 in the approval list on the left side.

= Here, the supplier mustfill in the mandatory terms at the title and item level.

= The title comment field will be pre-filled if a comment has been submitted regarding
the title in the purchase request; this field does not need to be filled in by the supplier.

= The payment method and delivery terms must be filled in as a selection list.

= The delivery location is a free-text field.

= The supplier must enter a date in the offer option date field.

= The supplier can attach additional files for each item using the “Attachments: Attach
File” button.

15




= |f the supplier wishes to save their offer as a draft for sending later, they should click
the "Save Draft" button.

= The supplier can send a message and attachments to the relevant buyer using the
"Compose Message" button.

= The supplier can view any formula calculations related to the project by clicking the
"Update Totals" button. There are no formulas in Technical (RFI) processes.

NOTE: The supplier can transfer the relevant items from the project to their desktop in Excel
format by using the "Excel Import" button. After preparing their offer on this Excel file, they
can upload it to the system. A separate user document has been shared regarding this
process.

= Afterfilling in the mandatory fields and preparing their offer, the supplier should click
the "Submit Entire Responses" button to send their offer.

= Upon successfully submitting their offer, the supplier will see the message "You have
submitted a response for this event. Thank you for participating." displayed on a green
background.

= After successfully submitting the offer, the "Review Response" button will become
active in the portal. The supplier can use this button to revise their offer until the
project duration ends.

= The supplier can send messages and attachments using the "Compose Message"
button until the end of the event duration.

16



= [fthe supplier fails to submit their offer or encounters an error, a red background will
appear on the screen with information about why the submission could not be

completed.

COMMERCIAL TENDER (RFP)

= |n commercial tenders, on the page where the items/lots to be offered are selected,
the supplier must choose the currency they wish to use for their offer from the listin
the “Select Currency” field. Then, like the technical tender, they must click the
"Confirm Selected Lots/Line Items" button.

F_'j
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= |n acommercial tender, on the page where the supplier prepares their offer, they will
see fields for "Unit Price, Discount Amount, Discount Percentage, and Surcharge
Amount," which are different from those in a technical tender.

= |f applicable, the supplier should enter their discount amount, discount percentage,
or surcharge amount in these fields.

= When suppliers enter the unit price, absolute discount, percentage discount, and
additional costs for each item and click the "Update Totals" button before submitting
the offer, they can view the total price for the relevant items.

= After preparing their offer, suppliers should click the "Submit Entire Responses"
button to submit their offer.
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